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Thank you for your participation in Late Antique Archaeology 


Here follows a style sheet and general instructions which ought to allow the process to run as smoothly as possible. Please read them carefully.





GENERAL INSTRUCTIONS:





Send all submissions before Nov. 15th to:





Please do not send submissions to anyone else connected with the project. 


Send all other correspondence to Luke Lavan, preferably by email.





Send all mail correspondence to 


Luke Lavan,


2 Moorside Road,


Tottington,


Bury,


Lancs,


BL8 3HW


Messages by phone: (0044) 1204 88 5359


luke_lavan@lineone.net





Submit texts on disc in Microsoft Word 6.0 PC-fomat, not Macintosh, plus printed hard copy and all illustrations. Discs themselves must be PC-formated, not Macintosh.





Enclose details of your mailing address, telephone number and email for the next 12 months; please keep Luke informed of any changes. Retain an electronic and a hard copy of your submission and also later a photocopy of your annotated proofs before posting these back.





Please produce a full list of illustration captions and place these at the end of your document. If you do not refer to the figures in the text indicate where in the text you would like the figures to appear. **Please enclose a neat handwritten listing of all Greek used; this will ensure against any font difficulties.**





Articles should be normally between 5 000 and 8 000 words in length; 10 000 is however acceptable as an upper limit. Submissions should be in English or French; English is preferred, purely for commercial reasons. Please notify Luke Lavan if you wish to submit in French.





**All articles should be prefaced by a 100 word abstract.** Place acknowledgements at the end of the text except dedications, which should be in a footnote with an asterisk at the beginning of the paper.





**Please proof-read your text carefully before sending it in - especially that all references correspond to works cited in the bibliography. Kindly note that the proofs of your article, which you will receive from the publisher, are solely meant for checking spelling mistakes, typos and not for adding text, references or footnotes. If you are writing in English, but this is not your native language, have a native English speaker working in your subject area proof read it carefully/ rewrite it for you. Contact Luke if you have any difficulty in arranging this.**





**Please note that all submissions are published subject to double-refereeing** Contributors will be asked to respond to the criticisms of referees. If both referees are heavily critical contributors may be requested to make changes or withdraw their paper.





STYLE:





Throughout use Font: Times New Roman.	Point size: 16 in titles, 11 in subheadings and main text, 10 in abstract, long quotations and in footnotes. If you are using a special font (for for example Greek) please save this in the text or on the disk with your article too. 





Title of Paper and Contributor's name: 


centred, all caps, 16 points


The whole should appear as follows:


ALEXANDER AT ACTIUM





JOE BLOGGS





Subtitles (i.e. secondary phrases in titles, not subheadings) should be identical to titles in format. 





Subheadings:





         level 1: centred, smallcaps, 11 points





INTRODUCTION: ALEXANDER AND HELLENISTIC HEROISM 





         level 2: italics, flush-left, caps for first letter of principal words, 11 points	





Alexander in Late Republican Panegyric





         level 3: roman, flush-left, caps for first letter of principal words, 11 points





Sources: Contemporary and Later





Line spacing will be inserted according to Brill standard format





Abstract: justified, 10 points





Maintext: justified, 11 points


Paragraphs should be indented. When indenting paragraphs etc. use a tab, not spaces.


(No indentation at the start of a text and after headings or block quotes.)





Short quotations should be set in single quotation marks, long quotations in double quotes. 





Block  quotations running to several lines should not be enclosed within quotation marks, but should be indented, right aligned, downsized to point size 10 and separated from the preceding and following lines of typescript by a double space. See below for translations of quotes in Greek and Latin.





Footnotes: justified, 10 points


These should be embedded in the main text, in ‘superscript’. Please use automatic system-generated footnotes, numbered consecutively throughout your paper. Place note reference numbers after punctuation marks, e.g. : ... published in full in 1930.4





Footnotes should be brief and limit themselves to what is necessary to document


an argument.  





References should normally be given in the footnotes in the following form (n.b. the number separation system): 


Sorabji (1983) 73-74


Cameron (1995) 100-101


Merlan (1967) 115-23


Ward-Perkins (1994) 1014-18


Hintikka (1968) 1004-1005





Do not use op. cit., ibid., id. (etc.). Keep all references in the form given above.





Within footnotes do not indent successive lines of text under the footnote number. Please check that your footnotes are numbered consecutively (i.e. no notes of the type 18a, 18b) and that note reference numbers in the text actually correspond to a footnote.





Headings within footnotes (ie for bibliographic essay). For  level one use smallcaps, 10 points. For level two use underline, 10 points.





Other Style Considerations


1.       Distinguish in typing 0 (figure) and O (capital letter) and 1 (figure) and l


         (letter)


2.       If you do not have separate dashes and hyphens on your keyboard, distinguish


         dashes as “hyphen hyphen”.


3.       Distinguish italicised text by using italics rather than underlining. Bold type should 


not be used.





BIBLIOGRAPHY:





A bibliography should be provided at the end of your paper (not in a separate file) and should aim to provide a critical selection of relevant primary and secondary sources and major critical works. 





References should normally be given in the bibliography in the following form: 





(Book) Sorabji R. (1983) Time, Creation and the Continuum (London 1983).





(Journal Article) Hintikka J. (1968) “Time, truth, and knowledge in ancient Greek philosophy”, American Philosophical Quarterly 4 (1967) 1-14. [See below for journal abbreviations.] n.b. Arabic numerals, not Roman numerals are used for journal numbers





(Edited Volume Article) Merlan P. (1967) “Greek philosophy from Plato to Plotinus”, in The Cambridge History of Later Greek and Early Medieval Philosophy, ed. A.H. Armstrong (Cambridge 1967) 100-108.





(Edited Volume as a whole) Lavan L. (2006) ed. Bury Across the Ages (Ramsbottom 2006)





(Edited Volume Series) Lavan L. (2004)  “Loafing around in Paris”, in The Decline and Fall of Late Antique Archaeology, ed. W. Bowden (Studies for Academic Holidays 14) (Ramsbottom and Tokyo 2004) 100-108.





(Festschrift) Badian E. (1981) “The deification of Alexander the Great”, in Ancient Macedonian Studies in Honor of Charles F. Edson (London 1981) 27-71. 





(Book review) De Waele J. A. K. E. (1980) Review of Mertens, Segesta in Gnomon 62 (1980) 248-64.





(Unpublished dissertation) Whitcomb D. S. (1979) Trade and Tradition in Medieval 


Southern Iran (Ph.D. diss., Univ. of Chicago 1979).





**All places of publication must be given in English - e.g. Florence not Firenze - Milan not Milano** Please write American states as words not letters - Michigan not MI, though standard abbreviations such as Mass. are acceptable.





Italicise works you refer to in the main body of the text.





CAPITALISATION:





Capitalisation of bibliography


In English book titles, capitalise the first letter of major words e.g., Recent Research in Late Antique Archaeology.


In English article titles, capitalise only words which otherwise would already be capitalised, e.g., “Farming and animal husbandry in Roman Britain”. 


Do not capitalise ‘proper adjectives’ in French, Italian, Spanish etc. e.g.: L’empire romain. 


Follow local capitalisation systems in other languages, which means minimal capitalisation in book titles for Romance languages e.g. Nuove ricerche sui castelli altomedievale in Italia settentrionale, and of course capitalisation of German nouns.


Capitalise journal titles in other languages when no abbreviation exists ie Corse Historique


Do not give full first names, only initials (a single initial where possible) and last name.





Capitalisation in text


Roman empire and Byzantine empire, but: 


For chronological periods, esp. those determined by pottery sequences: Late Roman, Late Antiquity, Early Byzantine, Hellenistic. For adjectives - e.g. "late antique"- keep lower case.


For geography - "the East" - "the East Mediterranean" but "the eastern Mediterranean". Directions should be given as north-west; abbreviate them where there are many as NE, SE etc., but "North Africa", not "N. Africa".


For pottery typologies - African Red Slip etc 


Do not capitalise the first word of Latin or Greek quotes.





ABBREVIATIONS





e.g.; etc.; i.e.; n.b.; vol., vols; ed. edd.; line lines; n. nn.; no. nos.; f. ff. (or sq. sqq.); fig. figs.; pl. pls.; transl. (translator); edn. (edition); chapt. (chapter); est. (estimated); esp. (especially).


circa = ca. not c.


In citing inscriptions ‘line’ or ‘lines’ may be abbreviated ‘l.’ or ‘ll.’ (without quotation marks). Use ‘l.’ or ‘ll.’ only in inscription citations.


approximations: ca.45 m; not: c. 45 m.


et al. is italicized. 


Use standard abbreviations for periodicals and reference works from the AJA list or the Archäologisches Bibliographie, except for: RömMitt for RM; AthMitt for AM; IstMitt etc. Use AnTard for Antiquité Tardive.


(AJA's list is available online at   http://www.ajaonline.org/shared/s_info_contrib_7.html)





ANCIENT SOURCES





Use Oxford Classical Dictionary (3rd edition) (Oxford 1996) xxix-liv abbreviations for ancient authors and sources, such as: Verg., Aen 4.562-75 or Paus. 6.2.4. 


If not cited in OCD give ancient authors/works in full.


Insert a comma between author and work; no comma is necessary if the author is known 


only for one work. 


Examples of citations of ancient texts include:


Hom., Od. 2.314-17; Paus. 1.18.1; Stesich., RMG 217; Thuc. 6.71.2; 7.14.3-4; Vitr. 2.3.3.


Cod. Vat. lat. 1202 fol. 42v.; SIG II3 598 D 10-16; IG II2 15 L.87.





Ancient texts cited in this way in footnotes should not be included in the bibliography (see below) **but** translations or critical editions that are discussed in the text and included in footnotes should be listed in the bibliography. In such cases the footnote might read:


Dion. Hal., Ant. Rom. 3.47.1 (transl. Cary (1978) 183).


Maimonides, The Code of Maimonides 5 (edd. and transl. Rabinowitz and Grossman (1965) 43).


Them., Or. 18.223b (Downey (1965) n.1).





PUNCTUATION:





-Use ‘smart quotes’, not straight quotes. 


-One space after semi-colons, dashes, colons, periods, ellipsis. 


‘single’ quotes should surround everything but quotations from modern sources. 


-Even English translations of ancient sources (if not long enough [i.e., 4 lines] to be indented and downsized, in which case there are no quotes at all) receive single quote marks. 


-Commas should be used between references within the same work, and semi-colons between different works. Add commas after the Latin abbreviations: i.e., e.g., 


-Include a space between an abbreviation and its numerical value, e.g., fig. 56, not: fig.56. But use no space between the footnote abbreviation and number, e.g., n.45, not n. 45. 


-Punctuation belongs outside quotes or emphasized phrases, e.g. “Four score and seven years ago”, or: the style has been considered ‘Germanic’. 


-Spacing with equal signs: ILS 435=CIL 4356.


-Do not use superscript apart from footnotes or mathematical formulas (5th and not 5th)


   


ILLUSTRATIONS:





Black and white: for plans, diagrams and photos. Please provide hard copies and scanned versions. Please scan figures at the size you wish them to appear in the book, at a resolution of at least 300 dots per inch (dpi), and 600 dpi for line drawings. Please save these files in TIF format. If you provide line-illustrations with lettering, be aware that reduction to a page format of 11 x 19 cm may make small lettering unreadable. If you use photos please provide photographic material for plates as glossy b/w prints, 9 x 13 cm. 





An average 7 illustrations are allocated to each contributor, per article, including all plans and diagrams. If you need more than this please contact Luke, without hesitation, to arrange an extension.





You must yourself obtain any permissions required for using photographs or illustrations. Please submit all illustrations in the condition that you wish them to be printed; we are unable to redraw illustrations for you.





Indicate where in the text you wish your figures to be displayed - either by figure references (best) or a commentary.





ANCIENT LANGUAGES:





Greek should be left in the original and will be printed in Greek characters (but please


limit your use of Greek). 





If possible try to use the PS Ionic font for Greek. This is available to download free at the following web address: http://website.lineone.net/~luke_lavan/SPIONIC_.TTF. Once you have saved this, you should be able to add it to your system (in windows) by going through ‘controlpanel’ then ‘fonts’ If you have any difficulty printing Greek or expressing yourself in SP Ionic, please clearly write out all your Greek by hand in a sheet to accompany your submission. Please check all Greek text quotations with your original sources, before submission and on receiving your proofs.





Other non-Roman alphabets should be transliterated according to style-sheets in the Chicago Manual of Style and should be italicised. Latin and other foreign languages not requiring transcription should be italicised in the typescript. 





An English translation should be provided for all passages in Greek and Latin running to more than a few words. 





DATES:





100 B.C., A.D. 425


1st, 2nd, 3rd, 4th c. B.C. or A.D.; not: first century. 1st millennium A.D.


Do not use superscript in dates - so "4th" not "4th" and "1er" and "5e" not "1er" and "5e".


A.D. 586/87 when exact year is unsure. A.D. 600-603 when a length of time is being referred to. Use number separation system detailed above





NUMBERS:





one, two, three, 4, 5, 6, 7 ...  use commas to separate thousands: 1,000 or 1,000,000


Avoid Roman numerals except to cite vols. of modern works such as excavation report volumes or collections (CIL, IG, CAH). 


Abbreviate units of measurement: cm (centimetres), m (metres), km (kilometres), ft (feet), in (inches), miles (no abbrev.), masl (meters above sea-level).


Dimensions: 0.00 x 0.00 m.


Dimension abbreviations: 


h. 3.5 m (height) 


w. 25 cm (width) 


l. 0.005 m (length) 


d. 9.6 m (depth) 


th. 4.4 cm (thickness) 


diam. 34 cm (diameter) 


46 ha (hectares) 


456.56 m2 or km2 (area; ‘2’ superscript; no abbreviations, i.e., never: sq. km. or sq. m.).


Number ranges: write both between 1-99, thereafter only the last two digits for the 2nd number, e.g., 345-67 or 1583-89, except those within the first ten of a hundred, e.g., 104-105, 1003-1008. This applies for both modern and ancient works, as well as chronological dates. 





DASHES and ELLIPSIS:





hyphens for between numbers (56-79), and to divide words (re-integrate) 


hyphens for between multiple places of publication (London-Boston), or compound directions (NE-SW) 


hyphen for 5th-6th Century, “culture-historic“, “re-occupation”


dashes without spaces to separate sentence phrases ( ... requires—if this is possible—more secure chronological criteria ... ) 


Place one space before and after each ellipsis ... as exemplified above. 





FOREIGN WORDS:





For French words, keep accents: régime, coup d'état, except rôle = use ‘role’





CROSS-REFERENCES:





within the same chapter or article: see above/below p. 000. 


to a different chapter or article: see Smith above/below p. 000. 





Do not use the abbreviation p. elsewhere.





OTHER POINTS





We recommend the Chicago Manual of Style as a useful guide for matters not covered in this document.





Most common errors are in number separation (100-104 etc.); giving places of publication in Non-English spellings - e.g. Roma, Florence; not leaving a space between initials - e.g. J. H. W. G. Liebeschuetz - not J.H.W.G. Liebeschuetz; not following the capitalisation rules for bibliography.





Please note that in order to publish swiftly we are unable for the editing process to be greatly extended. We will do everything possible to make the refereeing and editing process as comfortable as possible for authors. Nevertheless cumulative delays of “three weeks here” and “four weeks there” must be avoided. Therefore in the later stages of editing we may require changes to made or approved at short notice. This is particularly true in the last month when papers have been refereed and edited and we need authors to review edits. If authors exceed two weeks in reviewing edits at this last stage or in the proof stage, the editors reserve the right to make edits to the paper of their own judgement. 





Those new to refereeing should also note that referees may require changes to the paper as a condition of publication. These changes take time but again need to be accomplished quickly, because referees usually want to see the paper again to check if the changes satisfy their comments : thus there can be more than one set of  changes to make. The end result of all this prompting is of course that the volume is published on time with all papers being of an officially guaranteed high quality.




















